
1. CV IT (Công Nghệ Thông Tin) 

Ngành công nghệ thông tin luôn đòi hỏi các ứng viên không chỉ có kỹ năng chuyên môn mà còn 
phải có khả năng giải quyết vấn đề sáng tạo và tư duy logic.  

Viết CV bằng tiếng Anh ngành IT cần tập trung vào việc mô tả các kỹ năng phần mềm, dự án 
đã thực hiện, cũng như các chứng chỉ công nghệ. 

Ví dụ: Mẫu CV Bằng Tiếng Anh Ngành IT: Software Developer (Nhà Phát Triển Phần Mềm) 

John Doe 

📍 123 Elm Street, San Francisco, CA, USA​
📞 +1 234 567 890​
📧 johndoe@email.com​
🌐 LinkedIn: linkedin.com/in/johndoe | GitHub: github.com/johndoe 

 

Professional Summary 

A highly motivated and detail-oriented Software Developer with over 5 years of experience in 
designing, developing, and maintaining software systems. Proficient in various programming 
languages, frameworks, and development tools. Adept at solving complex problems, improving 
system efficiency, and collaborating with cross-functional teams to deliver robust software 
solutions that meet and exceed client expectations. 

 

Skills 

●​ Programming Languages: Python, Java, C++, JavaScript, SQL 

●​ Frameworks: React, Angular, Django, Spring Boot 

●​ Tools: Git, Docker, Jenkins, Kubernetes, AWS 

●​ Soft Skills: Problem-solving, critical thinking, teamwork, and effective communication 

 

Professional Experience 



Software Developer​
Tech Innovators Inc., San Francisco, CA​
March 2019 – Present 

●​ Developed a cloud-based inventory management system, reducing data processing time 

by 40%. 

●​ Collaborated with a team of 10 developers to design and implement RESTful APIs using 

Django and Flask. 

●​ Enhanced the functionality and scalability of the company’s web application, leading to a 

30% increase in user retention. 

●​ Implemented CI/CD pipelines with Jenkins and Docker, streamlining deployment 

processes and minimizing downtime. 

●​ Conducted code reviews and mentored junior developers, improving code quality and 

team efficiency. 

Junior Software Developer​
Innovatech Solutions, Austin, TX​
June 2016 – February 2019 

●​ Developed and maintained key features of an e-commerce platform using React and 

Node.js. 

●​ Optimized SQL queries to improve database performance, reducing query response 

times by 50%. 

●​ Assisted in debugging and troubleshooting software bugs, ensuring timely delivery of 

high-quality releases. 

●​ Participated in Agile methodologies, including daily stand-ups, sprint planning, and 

retrospectives. 

… 

 

Education 



Bachelor of Science in Computer Science​
University of California, Berkeley​
Graduated: May 2016 

●​ Relevant coursework: Data Structures, Algorithms, Operating Systems, Software 

Engineering 

●​ Achievements: Dean’s List (3 semesters), Hackathon Winner (2015) 

 

Certifications 

●​ AWS Certified Solutions Architect – Associate 

●​ Oracle Certified Professional: Java SE Programmer 

●​ Microsoft Certified: Azure Fundamentals 

 

Projects 

E-Commerce Recommendation System 

●​ Designed and implemented a machine learning-based recommendation system using 

Python and TensorFlow, increasing purchase rates by 25%. 

●​ Integrated the system with the existing platform and conducted A/B testing to validate 

performance improvements. 

Real-Time Chat Application 

●​ Built a secure, real-time chat application using WebSocket technology and React. 

●​ Implemented user authentication and message encryption for enhanced security. 

 

Additional Information 

●​ Languages: Fluent in English and Spanish 



●​ Hobbies: Coding competitions, open-source contributions, and AI research 

2. CV Marketing 

CV trong lĩnh vực marketing cần thể hiện khả năng sáng tạo, phân tích thị trường và hiểu biết 
về chiến lược quảng cáo,...  

Các ứng viên muốn viết CV bằng tiếng Anh ngành ngày tốt nên nêu rõ các chiến dịch marketing 
đã thực hiện, kết quả thu được và khả năng sử dụng các công cụ digital marketing. 

Ví dụ: Mẫu CV Bằng Tiếng Anh Ngành Marketing: Digital Marketing Specialist (Chuyên Viên 
Marketing Số) 

Jane Smith 

📍 45 Market Street, New York, NY, USA​
📞 +1 456 789 012​
📧 janesmith@email.com​
🌐 LinkedIn: linkedin.com/in/janesmith | Portfolio: janesmithportfolio.com 

 

Professional Summary 

Results-driven Digital Marketing Specialist with 6+ years of experience in developing and 
executing data-driven marketing campaigns. Proven track record of increasing online visibility, 
driving website traffic, and boosting conversions for various brands across industries. Expert in 
leveraging SEO, PPC, and social media strategies to achieve measurable business growth. 

 

Skills 

●​ Digital Marketing Tools: Google Analytics, Google Ads, SEMrush, HubSpot, Mailchimp 

●​ Social Media Platforms: Facebook, Instagram, LinkedIn, TikTok, YouTube 

●​ Content Marketing: Content strategy, copywriting, and blog management 

●​ Performance Analysis: A/B testing, ROI tracking, and campaign optimization 

●​ Soft Skills: Creativity, strategic thinking, team collaboration, and time management 

 



Professional Experience 

Digital Marketing Specialist​
Bright Media Group, New York, NY​
March 2018 – Present 

●​ Designed and executed multi-channel digital campaigns that increased website traffic by 

50% in 6 months through SEO, Google Ads, and email marketing. 

●​ Developed and implemented a comprehensive social media strategy that grew 

Instagram followers by 120% and improved engagement rates by 35%. 

●​ Optimized Google Ads campaigns, achieving a 25% reduction in cost-per-click (CPC) 

while boosting lead conversion rates by 40%. 

●​ Conducted market research and competitor analysis to identify target audiences and 

craft tailored content strategies. 

●​ Created monthly performance reports using Google Analytics, providing actionable 

insights to stakeholders for campaign improvement. 

Marketing Coordinator​
Visionary Marketing Agency, Los Angeles, CA​
June 2015 – February 2018 

●​ Managed email marketing campaigns, resulting in a 20% increase in click-through rates 

(CTR) and a 15% growth in email subscribers. 

●​ Collaborated with content creators to produce engaging blog posts, infographics, and 

video content that boosted website SEO rankings. 

●​ Organized promotional events and online webinars, generating a 25% increase in brand 

awareness among target demographics. 

●​ Analyzed campaign performance metrics and presented findings to senior management 

to refine future strategies. 

… 

 



Education 

Bachelor of Arts in Marketing and Communication​
University of California, Los Angeles (UCLA)​
Graduated: May 2015 

●​ Relevant coursework: Digital Marketing, Market Research, Advertising Strategies, 

Consumer Behavior 

●​ Achievements: Marketing Project Excellence Award (2014) 

 

Certifications 

●​ Google Ads Certified (2022) 

●​ HubSpot Content Marketing Certification (2021) 

●​ Facebook Blueprint Certification (2020) 

 

Projects 

E-Commerce SEO Campaign 

●​ Developed and implemented an SEO strategy for an e-commerce website, achieving a 

60% increase in organic traffic and a 35% boost in online sales within 4 months. 

Social Media Influencer Collaboration 

●​ Partnered with 10+ influencers across Instagram and TikTok, generating a 50% increase 

in product mentions and a 25% rise in sales for a beauty brand. 

 

Additional Information 

●​ Languages: Fluent in English and Spanish 

●​ Hobbies: Blogging, digital photography, and exploring new marketing trends 



3. CV Quản Lý Dự Án (Project Management) 

Đối với ngành quản lý dự án, CV cần chứng minh khả năng tổ chức, lập kế hoạch, và giám sát 
tiến độ dự án. Kỹ năng lãnh đạo và giao tiếp là yếu tố rất quan trọng trong CV này. 

Ví dụ: Mẫu CV Bằng Tiếng Anh Ngành Quản Lý Dự Án: Project Manager (Quản Lý Dự Án) 

David Johnson 

📍 123 Innovation Lane, San Francisco, CA, USA​
📞 +1 789 456 123​
📧 davidjohnson@email.com​
🌐 LinkedIn: linkedin.com/in/davidjohnson | Portfolio: davidjohnsonprojects.com 

 

Professional Summary 

Accomplished Project Manager with over 8 years of experience leading cross-functional teams 
to deliver complex projects on time and within budget. Expertise in Agile and Waterfall 
methodologies, with a proven track record of managing multi-million-dollar projects and 
exceeding stakeholder expectations. Known for exceptional leadership, strategic planning, and 
problem-solving skills. 

 

Skills 

●​ Project Management Tools: Jira, Trello, Asana, Microsoft Project 

●​ Methodologies: Agile, Scrum, Waterfall, Kanban 

●​ Budget Management: Cost control, resource allocation, financial forecasting 

●​ Risk Management: Identifying, analyzing, and mitigating risks effectively 

●​ Soft Skills: Leadership, conflict resolution, communication, and negotiation 

 

Professional Experience 

Project Manager​
InnovateTech Solutions, San Francisco, CA​
June 2018 – Present 



●​ Managed a $5M software development project, successfully delivering all milestones 

within budget and reducing timeline by 15% through effective resource allocation and 

Agile practices. 

●​ Led a cross-functional team of 25 members, fostering collaboration between developers, 

designers, and marketing specialists to achieve project objectives. 

●​ Implemented risk management strategies, mitigating potential delays and saving $200K 

in unforeseen expenses. 

●​ Streamlined project workflows using Jira and Scrum frameworks, increasing team 

productivity by 30%. 

●​ Facilitated weekly stakeholder meetings to provide updates, gather feedback, and align 

project goals with business objectives. 

Assistant Project Manager​
BuildSmart Enterprises, New York, NY​
March 2015 – May 2018 

●​ Assisted in the planning and execution of construction projects worth over $10M, 

ensuring timely completion and adherence to safety regulations. 

●​ Coordinated with contractors and suppliers, optimizing supply chain processes and 

reducing material delivery delays by 20%. 

●​ Developed project schedules and monitored progress, identifying potential bottlenecks 

and proposing corrective actions. 

●​ Prepared detailed reports on project performance metrics and presented findings to 

senior management. 

… 

 

Education 



Bachelor of Science in Project Management​
Stanford University, Palo Alto, CA​
Graduated: June 2014 

●​ Relevant coursework: Project Planning and Scheduling, Risk Analysis, Financial 

Management for Projects 

●​ Achievements: Dean's List (2013), Capstone Project Excellence Award 

 

Certifications 

●​ Project Management Professional (PMP) Certification (2020) 

●​ Certified ScrumMaster (CSM) (2019) 

●​ Lean Six Sigma Green Belt (2018) 

 

Projects 

Mobile App Development Project 

●​ Directed the development of a mobile app for a healthcare startup, achieving 100K 

downloads within 3 months of launch. Managed a $2M budget, ensuring delivery ahead 

of schedule. 

Sustainability Initiative for Construction 

●​ Oversaw a project implementing eco-friendly practices in construction, reducing carbon 

emissions by 25% while maintaining cost-efficiency. 

 

Additional Information 

●​ Languages: Fluent in English and German 



●​ Hobbies: Mentoring young professionals in project management and volunteering at 

local community centers 

4. CV Tài Chính (Finance) 

Trong ngành tài chính, CV cần nêu bật khả năng phân tích tài chính, quản lý ngân sách và lập 
báo cáo.  

Việc có các chứng chỉ chuyên môn như CFA (Chartered Financial Analyst) hay CPA (Certified 
Public Accountant) sẽ giúp tăng tính cạnh tranh cho ứng viên. 

Ví dụ: Mẫu CV Bằng Tiếng Anh Ngành Tài Chính: Financial Analyst (Chuyên Viên Phân Tích 
Tài Chính) 

Sarah Williams 

📍 45 Wall Street, New York, NY, USA​
📞 +1 987 654 321​
📧 sarahwilliams@email.com​
🌐 LinkedIn: linkedin.com/in/sarahwilliams | Portfolio: sarahwilliamsfinance.com 

 

Professional Summary 

Detail-oriented Financial Analyst with 6 years of experience in financial forecasting, data 
analysis, and investment evaluation. Proficient in leveraging advanced financial models to drive 
strategic decision-making and achieve company objectives. Certified CFA professional with a 
strong track record of optimizing budget management and increasing ROI through innovative 
solutions. 

 

Skills 

●​ Technical Skills: Advanced Excel (Pivot Tables, Macros), SQL, Power BI, Tableau 

●​ Financial Modeling: Cash flow analysis, Discounted Cash Flow (DCF), and sensitivity 

analysis 

●​ Data Analysis: Financial reporting, variance analysis, KPI tracking 

●​ Soft Skills: Problem-solving, critical thinking, time management, and collaboration 



 

Professional Experience 

Financial Analyst​
BrightInvest Holdings, New York, NY​
August 2018 – Present 

●​ Developed financial models and forecasts to assess investment opportunities, resulting 

in a 25% increase in portfolio performance over two years. 

●​ Prepared quarterly and annual financial reports for C-suite executives, ensuring 

compliance with GAAP standards and providing actionable insights to improve 

operational efficiency. 

●​ Collaborated with cross-functional teams to create a budgeting strategy that reduced 

operational costs by 15% while maintaining service quality. 

●​ Monitored market trends and identified potential risks, recommending adjustments to the 

investment portfolio to minimize exposure. 

●​ Utilized Power BI to design interactive dashboards, streamlining the reporting process 

and reducing manual work by 30%. 

Junior Financial Analyst​
Visionary Capital Partners, Chicago, IL​
June 2015 – July 2018 

●​ Conducted financial performance analysis and variance reports, identifying areas for 

cost optimization, saving $500K annually. 

●​ Assisted in creating pitch decks for potential investors, leading to the acquisition of $3M 

in additional funding. 

●​ Evaluated monthly revenue trends and expenses, providing insights that improved 

forecasting accuracy by 20%. 

●​ Worked directly with senior analysts to design dynamic models for debt and equity 

analysis, enhancing decision-making processes. 



… 

 

Education 

Bachelor of Science in Finance​
New York University, Stern School of Business, New York, NY​
Graduated: May 2015 

●​ Relevant coursework: Corporate Finance, Investment Strategies, Risk Management, 

Advanced Financial Analysis 

●​ Achievements: Graduated summa cum laude, Member of Beta Alpha Psi Honor Society 

 

Certifications 

●​ Chartered Financial Analyst (CFA) – Level III Completed (2021) 

●​ Certified Public Accountant (CPA) (2019) 

 

Projects 

Investment Portfolio Optimization 

●​ Analyzed a $10M investment portfolio and recommended asset allocation strategies that 

increased ROI by 18% in one fiscal year. 

Cost-Reduction Initiative 

●​ Led a cost-reduction initiative that identified inefficiencies in the budget, saving $250K 

annually for the client. 

 

Additional Information 

●​ Languages: Fluent in English and Spanish 



●​ Hobbies: Mentoring aspiring finance professionals and writing articles on financial 

literacy 

5. CV Nhân Sự (Human Resources) 

Ngành nhân sự yêu cầu các ứng viên có khả năng quản lý, tuyển dụng và phát triển nguồn 
nhân lực. CV cần thể hiện khả năng xây dựng chiến lược tuyển dụng, giải quyết mâu thuẫn và 
duy trì môi trường làm việc tích cực. 

Ví dụ: Mẫu CV Bằng Tiếng Anh Ngành Nhân Sự: HR Manager (Quản Lý Nhân Sự) 

John Anderson 

📍 123 Corporate Drive, Chicago, IL, USA​
📞 +1 234 567 890​
📧 john.anderson@email.com​
🌐 LinkedIn: linkedin.com/in/johnanderson | Portfolio: johnhrsolutions.com 

 

Professional Summary 

Experienced HR Manager with over 8 years of expertise in talent acquisition, employee 
engagement, and organizational development. Skilled in creating effective HR strategies that 
enhance workforce productivity and promote a positive company culture. Proven ability to 
manage large-scale recruitment projects and implement training programs that result in 
measurable performance improvements. 

 

Skills 

●​ Core HR Functions: Recruitment, onboarding, performance management, employee 

relations 

●​ HR Technologies: Workday, BambooHR, SAP SuccessFactors, ATS systems 

●​ Leadership: Conflict resolution, team building, strategic workforce planning 

●​ Compliance: HR policy development, labor law compliance, risk management 

 

Professional Experience 



HR Manager​
Bright Horizons Group, Chicago, IL​
January 2018 – Present 

●​ Developed and executed a recruitment strategy that reduced time-to-hire by 30% while 

improving candidate quality, resulting in a 15% increase in retention rates. 

●​ Implemented a company-wide employee engagement program that increased employee 

satisfaction scores from 70% to 85% within two years. 

●​ Redesigned the performance appraisal system to incorporate 360-degree feedback, 

enhancing transparency and motivation across teams. 

●​ Managed employee relations by resolving workplace conflicts and implementing fair 

policies, leading to a 25% decrease in grievances. 

●​ Conducted training sessions on leadership development and diversity awareness for 

over 300 employees, fostering a more inclusive workplace culture. 

Senior HR Specialist​
BlueTech Solutions, New York, NY​
June 2014 – December 2017 

●​ Led the recruitment process for technical and non-technical positions, hiring over 100 

professionals annually to support business growth. 

●​ Streamlined the onboarding process by introducing automated workflows, reducing 

onboarding time by 40%. 

●​ Collaborated with department heads to identify workforce needs and designed a 

succession planning framework that increased internal promotions by 20%. 

●​ Advised management on labor law compliance, ensuring the company avoided legal 

disputes and maintained ethical standards. 

… 

 

Education 



Bachelor of Business Administration (BBA) in Human Resource Management​
University of California, Los Angeles (UCLA), Los Angeles, CA​
Graduated: May 2014 

●​ Relevant coursework: Talent Acquisition, Organizational Behavior, Employment Law 

●​ Achievements: Dean’s List (2013, 2014), President of HR Student Association 

 

Certifications 

●​ Professional in Human Resources (PHR) Certification – 2016 

●​ SHRM Certified Professional (SHRM-CP) – 2018 

 

Projects 

Employee Retention Initiative 

●​ Designed and implemented an employee rewards and recognition program, leading to a 

20% improvement in retention rates over 18 months. 

HR Policy Manual Update 

●​ Reviewed and updated the company’s HR policies, aligning them with current labor laws 

and industry best practices, ensuring compliance and reducing legal risks. 

 

Additional Information 

●​ Languages: Fluent in English and Spanish 

●​ Hobbies: Mentoring HR interns and organizing leadership workshops 

6. CV Kinh Doanh (Sales) 



Viết CV bằng tiếng Anh ngành kinh doanh cần thể hiện khả năng phát triển thị trường, đạt chỉ 
tiêu doanh thu, xây dựng mối quan hệ khách hàng,... Kết quả công việc phải được thể hiện rõ 
ràng, ví dụ như tỷ lệ tăng trưởng doanh thu hay số lượng khách hàng mới. 

Ví dụ: Mẫu CV Bằng Tiếng Anh Ngành Kinh Doanh: Sales Executive (Nhân Viên Kinh Doanh) 

Emily Carter 

📍 456 Commerce Street, Dallas, TX, USA​
📞 +1 345 678 901​
📧 emily.carter@email.com​
🌐 LinkedIn: linkedin.com/in/emilycarter 

 

Professional Summary 

Motivated and customer-focused Sales Executive with 4+ years of experience in generating 
leads, building client relationships, and exceeding sales targets. Proven ability to identify 
customer needs, deliver tailored solutions, and drive consistent revenue growth. Skilled in 
communication, negotiation, and data-driven sales strategies to achieve business objectives. 

 

Skills 

●​ Sales Execution: Lead generation, prospecting, account management 

●​ Customer Engagement: Relationship building, needs analysis, follow-up strategies 

●​ Tools: Salesforce CRM, Microsoft Excel (intermediate), HubSpot 

●​ Core Skills: Negotiation, market research, presentation delivery 

 

Professional Experience 

Sales Executive​
GlobalTech Solutions, Austin, TX​
June 2018 – Present 

●​ Exceeded quarterly sales targets by an average of 20% through consistent client 

engagement and strategic upselling. 



●​ Managed a portfolio of 50+ small to medium-sized business clients, generating $1.2M in 

annual revenue. 

●​ Identified customer needs and tailored product solutions, resulting in a 30% increase in 

customer satisfaction ratings. 

●​ Negotiated and closed contracts worth up to $100K, contributing to regional sales 

growth. 

●​ Collaborated with the marketing team to design and execute targeted campaigns, 

boosting lead conversion rates by 15%. 

Sales Associate​
Austin Retail Group, Austin, TX​
May 2016 – May 2018 

●​ Achieved a 10% monthly sales increase by developing strong relationships with walk-in 

customers and identifying upselling opportunities. 

●​ Conducted product demonstrations and presentations to showcase features and 

benefits, increasing client understanding. 

●​ Maintained accurate client records using CRM tools, improving follow-up efficiency and 

driving repeat sales. 

●​ Assisted in implementing new sales strategies, leading to a 12% growth in store revenue 

over one year. 

… 

 

Education 

Bachelor of Business Administration (BBA) in Marketing​
University of Texas at Austin, Austin, TX​
Graduated: May 2016 

●​ Relevant coursework: Principles of Marketing, Consumer Behavior, Sales Techniques 

 



Certifications 

●​ HubSpot Sales Software Certification – 2021 

●​ Sales Negotiation and Closing Skills (Online Course) – 2020 

 

Additional Information 

●​ Languages: Fluent in English, Conversational Spanish 

●​ Interests: Networking events, public speaking, and customer relationship development 

7. CV Thiết Kế (Design) 

Ngành thiết kế yêu cầu sự sáng tạo và kỹ năng sử dụng phần mềm thiết kế chuyên nghiệp. CV 
cần trình bày các dự án thiết kế nổi bật và kỹ năng sử dụng các công cụ thiết kế như Adobe 
Creative Suite, Canva,... 

Ví dụ: Mẫu CV Bằng Tiếng Anh Ngành Thiết Kế: Graphic Designer (Nhà Thiết Kế Đồ Họa) 

Sophie Williams 

📍 123 Art Street, Los Angeles, CA, USA​
📞 +1 234 567 890​
📧 sophie.williams@email.com​
🌐 Portfolio: www.sophiedesigns.com​
🌐 LinkedIn: linkedin.com/in/sophiewilliams 

 

Professional Summary 

Innovative and detail-oriented Graphic Designer with 5+ years of experience creating impactful 
visual content for diverse industries, including retail, technology, and media. Proficient in Adobe 
Creative Suite and other industry-leading design tools. Passionate about crafting user-focused 
designs that drive engagement and elevate brand identity. 

 

Skills 

●​ Design Software Expertise: Adobe Photoshop, Illustrator, InDesign, After Effects, Canva 

https://www.sophiedesigns.com/


●​ Specializations: Branding, UI/UX design, print and digital media, motion graphics 

●​ Core Skills: Creative concept development, typography, color theory 

●​ Project Tools: Figma, Sketch, Trello, Asana 

 

Professional Experience 

Graphic Designer​
CreativeEdge Studio, Los Angeles, CA​
May 2019 – Present 

●​ Designed comprehensive branding packages, including logos, business cards, and 

marketing materials, for 20+ clients in retail and hospitality sectors. 

●​ Created and implemented digital campaigns, resulting in a 25% increase in online 

engagement for a major technology client. 

●​ Collaborated with the UI/UX team to design intuitive website interfaces, improving user 

retention rates by 15%. 

●​ Developed motion graphics for social media, driving a 40% increase in video viewership 

on Instagram and TikTok. 

●​ Managed multiple projects simultaneously, consistently meeting deadlines and 

exceeding client expectations. 

Junior Graphic Designer​
Visionary Media Agency, Los Angeles, CA​
June 2016 – April 2019 

●​ Assisted senior designers in producing print and digital marketing materials, including 

brochures, posters, and web banners. 

●​ Enhanced brand presence for 10+ small businesses by delivering modern and visually 

appealing designs. 

●​ Conducted market research to ensure designs aligned with client objectives and 

audience preferences. 



●​ Optimized workflow by introducing new design templates, reducing project turnaround 

time by 20%. 

… 

 

Education 

Bachelor of Arts (BA) in Graphic Design​
California Institute of the Arts, Valencia, CA​
Graduated: May 2016 

●​ Relevant coursework: Digital Imaging, Branding and Identity Design, Typography 

 

Certifications 

●​ Adobe Certified Expert (ACE) in Photoshop – 2020 

●​ User Experience Design Essentials Certification – 2021 

 

Additional Information 

●​ Languages: Fluent in English, Basic French 

●​ Interests: Digital illustration, animation, photography 

8. CV Hành Chính (Admin) 

CV trong lĩnh vực hành chính cần tập trung vào các kỹ năng tổ chức, quản lý lịch làm việc và xử 
lý các công việc hành chính. Đây là ngành nghề cần sự cẩn thận và khả năng làm việc với 
nhiều nhiệm vụ cùng lúc. 

Ví dụ: Mẫu CV Bằng Tiếng Anh Ngành Hành Chính: Administrative Assistant (Trợ Lý Hành 
Chính) 

Emma Johnson 



📍 456 Office Lane, San Francisco, CA, USA​
📞 +1 789 654 321​
📧 emma.johnson@email.com​
🌐 LinkedIn: linkedin.com/in/emmajohnson 

 

Professional Summary 

Highly organized and detail-oriented Administrative Assistant with 4+ years of experience in 
providing efficient administrative support to senior management and departments. Skilled in 
scheduling, document management, and multitasking in fast-paced environments. Adept at 
streamlining office processes to improve team productivity and enhance organizational 
efficiency. 

 

Skills 

●​ Office Management: Scheduling meetings, coordinating travel arrangements, managing 

office supplies 

●​ Technical Skills: Proficient in MS Office Suite (Word, Excel, PowerPoint, Outlook), 

Google Workspace 

●​ Organizational Skills: Document filing, database management, and record-keeping 

●​ Soft Skills: Time management, problem-solving, and effective communication 

●​ Languages: Fluent in English, Intermediate Spanish 

 

Professional Experience 

Administrative Assistant​
BrightPath Solutions, San Francisco, CA​
June 2019 – Present 

●​ Managed complex calendars and scheduled appointments for executives, ensuring 

optimal time management and adherence to priorities. 

●​ Coordinated travel arrangements, including flights, accommodations, and itineraries, 

reducing booking errors by 15%. 



●​ Prepared professional reports, presentations, and correspondence, maintaining 100% 

accuracy and professionalism. 

●​ Streamlined document filing systems, improving accessibility and reducing retrieval 

times by 20%. 

●​ Supported event planning for team-building activities and corporate meetings, 

contributing to a 10% increase in employee satisfaction. 

Office Assistant​
Harmony Consulting Group, San Francisco, CA​
March 2017 – May 2019 

●​ Maintained accurate records and databases, ensuring compliance with company policies 

and industry regulations. 

●​ Answered and directed phone calls professionally, handling an average of 50+ inquiries 

daily. 

●​ Assisted in preparing invoices, processing expense reports, and tracking office budgets. 

●​ Managed office inventory by ordering supplies and monitoring stock levels, reducing 

shortages by 25%. 

●​ Supported HR in onboarding new employees, including preparing documentation and 

organizing orientation schedules. 

… 

 

Education 

Bachelor of Arts (BA) in Business Administration​
University of California, Berkeley​
Graduated: May 2016 

●​ Relevant coursework: Business Communication, Office Management, Project 

Coordination 

 



Certifications 

●​ Certified Administrative Professional (CAP) – 2020 

●​ Advanced Excel Training – 2019 

 

Additional Information 

●​ Interests: Office automation tools, productivity workshops, and corporate event planning 

9. CV Dịch Thuật (Translation) 

Trong ngành dịch thuật, CV cần nêu rõ khả năng dịch thuật các tài liệu từ ngôn ngữ này sang 
ngôn ngữ khác, cũng như các chứng chỉ và kinh nghiệm trong việc làm việc với các loại văn 
bản chuyên ngành. 

Ví dụ: Mẫu CV Bằng Tiếng Anh Ngành Dịch Thuật: Translator (English - Vietnamese) 

Lan Nguyen 

📍 123 Translation Street, Hanoi, Vietnam​
📞 +84 123 456 789​
📧 lan.nguyen@email.com​
🌐 LinkedIn: linkedin.com/in/lannguyen 

 

Professional Summary 

Experienced and detail-oriented Translator with 5+ years of expertise in translating technical, 
legal, and marketing documents between English and Vietnamese. Proficient in maintaining the 
original meaning, tone, and cultural nuances of the source language while ensuring accuracy 
and readability. Adept at meeting tight deadlines and collaborating with cross-functional teams 
to deliver high-quality translations. 

 

Skills 

●​ Translation Expertise: Technical documents, legal contracts, marketing materials, 

business reports 



●​ Language Proficiency: Native Vietnamese, Fluent English (IELTS 8.0) 

●​ CAT Tools: Trados, MemoQ, Wordfast 

●​ Editing and Proofreading: Ensuring linguistic accuracy and consistency 

●​ Soft Skills: Attention to detail, time management, and strong communication 

 

Professional Experience 

Freelance Translator (English-Vietnamese)​
Global Translation Services, Remote​
May 2018 – Present 

●​ Translated over 300,000 words of technical documents, including user manuals and 

product guides, achieving 98% client satisfaction. 

●​ Collaborated with marketing teams to localize advertising campaigns, increasing cultural 

relevance and engagement for the Vietnamese market. 

●​ Reviewed and proofread translations for linguistic accuracy and adherence to 

client-specific guidelines. 

●​ Maintained terminology databases and translation memories, improving translation 

consistency by 20%. 

●​ Worked on multilingual projects involving teams from the USA, Europe, and Asia. 

In-house Translator​
Hanoi Legal Solutions, Hanoi, Vietnam​
June 2016 – April 2018 

●​ Translated and adapted legal contracts, agreements, and court documents from English 

to Vietnamese and vice versa, ensuring legal terminology accuracy. 

●​ Assisted in preparing bilingual documentation for international arbitration cases. 

●​ Liaised with lawyers and legal professionals to clarify terminology and ensure precise 

communication. 



●​ Developed glossaries for specialized legal terminology to streamline translation 

processes. 

… 

 

Education 

Bachelor of Arts in English Language and Translation​
University of Languages and International Studies, Vietnam National University (VNU)​
Graduated: June 2016 

●​ Relevant coursework: Translation Theory, Technical Translation, Legal English, Cultural 

Studies 

 

Certifications 

●​ Certified Professional Translator (CPT) – 2019 

●​ Advanced CAT Tools Training – 2020 

●​ IELTS 8.0 (Academic) – 2016 

 

Additional Information 

●​ Interests: Linguistics, cross-cultural communication, and localization 

●​ Volunteer: Translation for NGOs, including medical reports and educational materials 

10. CV Phát Triển Kinh Doanh (Business Development) 

Phát triển kinh doanh là ngành nghề yêu cầu khả năng tìm kiếm cơ hội, phát triển chiến lược và 
đàm phán với đối tác. Viết CV bằng tiếng Anh trong ngành này cần làm rõ những thành tựu 
trong việc gia tăng thị phần và doanh thu. 

Ví dụ: Mẫu CV Bằng Tiếng Anh Ngành Phát Triển Kinh Doanh: Business Development 
Executive 



An Nguyen 

📍 456 Business Road, Ho Chi Minh City, Vietnam​
📞 +84 987 654 321​
📧 an.nguyen@email.com​
🌐 LinkedIn: linkedin.com/in/annguyen 

 

Professional Summary 

Results-driven Business Development Executive with 6+ years of experience identifying growth 
opportunities, forging strategic partnerships, and driving revenue growth in competitive markets. 
Proven track record of increasing market share by 25% and negotiating high-value contracts 
with international clients. Skilled in market research, relationship management, and developing 
innovative business strategies to achieve organizational goals. 

 

Skills 

●​ Business Strategy Development: Market analysis, competitor research, and strategic 

planning 

●​ Partnership Management: Negotiation, relationship building, and client retention 

●​ Market Expansion: Identifying new opportunities and launching successful market entry 

strategies 

●​ Key Metrics Achievement: Revenue growth, cost optimization, and ROI improvement 

●​ Software Proficiency: CRM systems (Salesforce, HubSpot), Microsoft Office Suite 

 

Professional Experience 

Business Development Executive​
ABC Solutions, Ho Chi Minh City, Vietnam​
January 2020 – Present 

●​ Increased revenue by 30% within two years by developing tailored business strategies 

targeting high-growth industries such as technology and healthcare. 



●​ Established partnerships with over 20 international clients, generating $2 million in 

additional annual revenue. 

●​ Identified new markets through in-depth competitor analysis and market research, 

successfully launching operations in three Southeast Asian countries. 

●​ Negotiated contracts worth over $500,000, achieving favorable terms that boosted 

profitability. 

●​ Collaborated with the marketing team to design targeted campaigns, resulting in a 40% 

increase in lead generation. 

Sales and Business Development Associate​
XYZ Enterprises, Hanoi, Vietnam​
July 2016 – December 2019 

●​ Achieved sales growth of 25% year-on-year by building a robust client portfolio and 

offering customized solutions to meet client needs. 

●​ Supported senior managers in creating and implementing long-term business plans to 

expand into new markets. 

●​ Maintained client relationships, ensuring a customer retention rate of 90% through 

exceptional service and effective communication. 

●​ Conducted market research to identify potential opportunities, contributing to a 15% 

increase in market share. 

… 

 

Education 

Bachelor of Business Administration (BBA)​
University of Economics, Ho Chi Minh City, Vietnam​
Graduated: June 2016 

●​ Relevant coursework: Strategic Management, Marketing Analytics, International 

Business 



 

Certifications 

●​ Certified Business Development Professional (CBDP) – 2021 

●​ Advanced Negotiation Skills Training – 2020 

●​ Google Data Analytics Certificate – 2019 

 

Additional Information 

●​ Interests: Market trends analysis, cross-cultural business collaboration, and sustainable 

growth strategies 

●​ Volunteer: Mentored young entrepreneurs through the Vietnam Youth Business Initiative 

11. CV Quản Trị Mạng (Network Administrator) 

Với ngành quản trị mạng, các ứng viên cần thể hiện kỹ năng cấu hình, bảo trì và khắc phục sự 
cố mạng. Các chứng chỉ như CCNA (Cisco Certified Network Associate) sẽ giúp bạn gây ấn 
tượng mạnh mẽ. 

Ví dụ: Mẫu CV Bằng Tiếng Anh Ngành Quản Trị Mạng: Network Administrator 

John Smith 

📍 123 Technology Avenue, Hanoi, Vietnam​
📞 +84 912 345 678​
📧 john.smith@email.com​
🌐 LinkedIn: linkedin.com/in/johnsmith 

 

Professional Summary 

Skilled and dedicated Network Administrator with 5+ years of experience in designing, 
configuring, and maintaining robust network infrastructures. Proficient in troubleshooting and 
optimizing network performance, ensuring security protocols, and providing technical support. 
Certified in CCNA, with a proven ability to improve network uptime by 99% and resolve network 
issues swiftly. Strong communicator with a commitment to keeping systems running efficiently 
and securely. 



 

Skills 

●​ Network Configuration: Installation and configuration of routers, switches, firewalls, and 

VPNs 

●​ Troubleshooting & Support: Diagnosing and resolving hardware and software network 

issues 

●​ Network Security: Implementing firewalls, VPNs, and other security measures to protect 

network integrity 

●​ System Administration: Experience with both Windows and Linux server environments 

●​ Performance Monitoring: Using tools such as SolarWinds and PRTG to monitor network 

performance and uptime 

●​ Certifications: CCNA (Cisco Certified Network Associate), CompTIA Network+ 

 

Professional Experience 

Network Administrator​
Tech Innovations Inc., Hanoi, Vietnam​
March 2021 – Present 

●​ Maintained a secure network for over 500 employees, ensuring 99% uptime by 

implementing proactive monitoring and regular system updates. 

●​ Designed and implemented a VPN solution for remote workers, ensuring secure and 

seamless access to the corporate network from various locations. 

●​ Troubleshot network issues, reducing system downtime by 40% by quickly identifying 

and resolving connectivity and performance problems. 

●​ Upgraded network infrastructure, replacing outdated equipment and improving data 

transfer speeds by 50%. 

●​ Collaborated with IT team to deploy security measures, reducing network vulnerabilities 

and preventing potential security breaches. 



Network Support Specialist​
Global Networks Ltd., Hanoi, Vietnam​
July 2017 – February 2021 

●​ Configured and maintained routers and switches for small and medium-sized 

businesses, optimizing local area networks (LAN) and wide area networks (WAN). 

●​ Provided user support for network-related issues, achieving a 95% satisfaction rate 

based on internal surveys. 

●​ Monitored network performance, using tools like PRTG and Wireshark to identify issues 

before they affected the end-users. 

●​ Assisted in the deployment of security protocols, such as firewalls and intrusion 

detection systems, ensuring the network remained protected. 

… 

 

Education 

Bachelor of Information Technology​
Hanoi University of Science and Technology, Hanoi, Vietnam​
Graduated: June 2017 

●​ Relevant coursework: Network Security, Data Communications, IT Infrastructure 

Management 

 

Certifications 

●​ Cisco Certified Network Associate (CCNA) – 2020 

●​ CompTIA Network+ Certification – 2018 

●​ Certified Ethical Hacker (CEH) – 2021 

 

Additional Information 



●​ Languages: Fluent in English (IELTS 7.5) and Vietnamese 

●​ Technical Interests: Network automation, IoT (Internet of Things), cybersecurity 

●​ Volunteer: Volunteer IT support for local non-profit organizations, setting up networks for 

schools and small businesses 

12. CV Quan Hệ Công Chúng (Public Relations) 

Ngành quan hệ công chúng đòi hỏi ứng viên có khả năng xây dựng và duy trì mối quan hệ với 
báo chí, khách hàng và cộng đồng. CV cần nêu rõ các chiến lược PR đã triển khai thành công. 

Ví dụ: Mẫu CV Bằng Tiếng Anh Ngành Quan Hệ Công Chúng: Public Relations Manager 

Jane Doe 

📍 456 Media Road, Ho Chi Minh City, Vietnam​
📞 +84 987 654 321​
📧 jane.doe@email.com​
🌐 LinkedIn: linkedin.com/in/janedoe 

 

Professional Summary 

Results-driven Public Relations Manager with over 6 years of experience in creating and 
executing impactful media strategies, enhancing brand image, and managing high-profile client 
relationships. Expertise in media outreach, crisis communication, and social media 
management. Demonstrated success in securing media coverage in top-tier outlets and 
increasing brand awareness by 40%. A strategic thinker and effective communicator with a 
passion for storytelling and relationship-building in fast-paced environments. 

 

Core Skills 

●​ Media Relations: Building and maintaining strong relationships with journalists, 

influencers, and industry leaders 

●​ Strategic Planning: Developing and executing integrated PR campaigns that align with 

company goals 



●​ Crisis Management: Proactively managing and mitigating any negative publicity or public 

relations issues 

●​ Content Creation: Writing press releases, speeches, blog posts, and social media 

content 

●​ Event Management: Organizing and executing press events, product launches, and 

corporate social responsibility initiatives 

●​ Social Media Strategy: Managing brand presence on social platforms to drive 

engagement and brand loyalty 

●​ Analytics: Measuring the effectiveness of PR campaigns using tools like Google 

Analytics, Meltwater, and Hootsuite 

 

Professional Experience 

Public Relations Manager​
VietTech Innovations, Ho Chi Minh City, Vietnam​
January 2020 – Present 

●​ Developed and led successful PR campaigns that increased brand awareness by 40%, 

securing coverage in top media outlets such as VnExpress, Zing News, and Thanh Niên. 

●​ Cultivated relationships with journalists, bloggers, and influencers, resulting in over 100 

media placements and positive product reviews. 

●​ Managed crisis communications during product recalls, ensuring minimal impact on the 

brand’s reputation and maintaining customer trust. 

●​ Coordinated press conferences and media events, including the successful launch of the 

company’s flagship product, attracting over 200 media representatives and influencers. 

●​ Collaborated with marketing teams to integrate PR strategies with digital marketing 

efforts, driving traffic to the company website by 25%. 

Public Relations Specialist​
Global Communications Group, Ho Chi Minh City, Vietnam​
May 2016 – December 2019 



●​ Drafted press releases, media pitches, and speeches for senior executives, leading to a 

30% increase in media inquiries and publications. 

●​ Managed company’s social media presence, creating engaging content and increasing 

follower engagement by 50%. 

●​ Supported event management for product launches and corporate partnerships, 

ensuring all events were well-received by both the press and target audiences. 

●​ Collaborated with cross-functional teams to ensure brand consistency and alignment in 

all communications and marketing materials. 

… 

 

Education 

Bachelor of Arts in Public Relations​
University of Social Sciences and Humanities, Ho Chi Minh City, Vietnam​
Graduated: June 2016 

●​ Relevant coursework: Media Relations, Crisis Communication, Digital Marketing 

Strategies 

 

Certifications 

●​ Advanced Public Relations Certification – Public Relations Society of America (PRSA), 

2019 

●​ Crisis Communication Management – International Association of Business 

Communicators (IABC), 2020 

●​ Google Analytics Certification – 2021 

 

Additional Information 



●​ Languages: Fluent in English and Vietnamese 

●​ Awards: Winner of the 2022 PR Excellence Award for “Best Corporate Campaign” 

●​ Interests: Media trends, storytelling, event planning, and community outreach 

●​ Volunteer Work: PR volunteer for local charity events and social initiatives 

13. CV Giáo Dục (Education) 

Với ngành giáo dục, CV cần làm nổi bật các kỹ năng giảng dạy, nghiên cứu và phát triển 
chương trình học. Các ứng viên cần nêu rõ các thành tựu trong việc nâng cao chất lượng giảng 
dạy và nghiên cứu. 

Ví dụ: Mẫu CV Bằng Tiếng Anh Ngành Giáo Dục: English Teacher (Secondary Level) 

Sarah Nguyen 

📍 123 Education Lane, Ho Chi Minh City, Vietnam​
📞 +84 912 345 678​
📧 sarah.nguyen@email.com​
🌐 LinkedIn: linkedin.com/in/sarahnguyen 

 

Professional Summary 

Dedicated and passionate English teacher with over 5 years of experience in teaching English 
at the secondary school level. Strong expertise in creating engaging lesson plans, enhancing 
student participation, and driving academic performance. Adept at utilizing various teaching 
methods to accommodate diverse learning styles and create an inclusive classroom 
environment. Proven track record of improving student literacy and fostering a love for the 
English language. 

 

Core Skills 

●​ Curriculum Development: Designing and implementing innovative, student-centered 

lesson plans 

●​ Classroom Management: Creating a positive and productive classroom environment with 

effective discipline techniques 



●​ Assessment and Evaluation: Developing assessments to track student progress and 

adjust teaching methods 

●​ Student Engagement: Utilizing technology, multimedia, and interactive activities to 

engage students 

●​ Communication: Clear and concise communication with students, parents, and faculty 

●​ English Language Proficiency: Expertise in grammar, literature, writing, and oral 

communication 

●​ Team Collaboration: Collaborating with other educators and administrators to improve 

the overall educational experience 

 

Professional Experience 

English Teacher​
ABC Secondary School, Ho Chi Minh City, Vietnam​
August 2019 – Present 

●​ Designed and implemented engaging lesson plans that improved student reading and 

writing skills, resulting in a 25% increase in average student test scores. 

●​ Incorporated multimedia tools, such as online quizzes and educational videos, to make 

lessons more interactive and aligned with students' diverse learning styles. 

●​ Mentored and advised students, offering academic support and career guidance, which 

contributed to a higher level of student satisfaction and engagement. 

●​ Collaborated with fellow teachers to review and update the curriculum, ensuring it meets 

educational standards and the needs of students. 

●​ Initiated after-school English clubs, where students participated in discussions, debates, 

and language games, boosting their confidence in speaking English. 

English Language Instructor (Part-Time)​
Global English Academy, Ho Chi Minh City, Vietnam​
June 2017 – July 2019 



●​ Taught English as a second language to beginner and intermediate students, focusing 

on reading comprehension, grammar, and pronunciation. 

●​ Developed personalized learning plans to address the individual needs of students, 

improving their English proficiency by 30% in one semester. 

●​ Organized extracurricular activities such as English movie nights and book clubs to 

foster a love of reading and language outside the classroom. 

●​ Conducted regular evaluations and feedback sessions to monitor student progress and 

adjust teaching techniques accordingly. 

… 

 

Education 

Bachelor of Arts in English Language and Literature​
University of Social Sciences and Humanities, Ho Chi Minh City, Vietnam​
Graduated: May 2017 

●​ Relevant coursework: Teaching English as a Second Language (TESOL), Literature 

Analysis, Applied Linguistics 

 

Certifications 

●​ TEFL Certification (Teaching English as a Foreign Language) – International TEFL 

Academy, 2018 

●​ Advanced Grammar and Composition – University of Cambridge, 2019 

●​ Classroom Management Techniques – Teaching English Institute, 2020 

 

Professional Development 



●​ Attended the TESOL International Convention in 2022, where I learned about the latest 

trends in language acquisition and effective teaching strategies. 

●​ Regularly participate in webinars and workshops to stay current with new teaching tools 

and educational methodologies. 

 

Additional Information 

●​ Languages: Fluent in English (TOEFL iBT 114) and Vietnamese 

●​ Interests: Reading contemporary literature, creative writing, and educational technology 

●​ Volunteer Work: Volunteered to teach English to underprivileged children at local 

community centers 

14. CV Kỹ Thuật (Engineering) 

Ngành kỹ thuật yêu cầu một CV tập trung vào các kỹ năng chuyên môn, khả năng giải quyết 
vấn đề và thực hiện các dự án kỹ thuật phức tạp. Các chứng chỉ và thành tựu trong các dự án 
kỹ thuật là rất quan trọng. 

Ví dụ: Mẫu CV Bằng Tiếng Anh Ngành Kỹ Thuật: Mechanical Engineer 

John Doe 

📍 456 Industrial Road, Hanoi, Vietnam​
📞 +84 987 654 321​
📧 john.doe@email.com​
🌐 LinkedIn: linkedin.com/in/johndoe 

 

Professional Summary 

Experienced Mechanical Engineer with over 6 years of expertise in designing, testing, and 
implementing mechanical systems and components for the manufacturing industry. Proven 
ability to deliver projects on time, reduce costs, and improve efficiency through innovative 
solutions. Strong background in CAD design, project management, and process optimization. 
Adept at leading cross-functional teams and ensuring quality standards are met across all 
phases of project development. 



 

Core Skills 

●​ Mechanical Design: Proficient in CAD software (AutoCAD, SolidWorks, CATIA) for 

designing and modeling mechanical systems 

●​ Problem-Solving: Expertise in troubleshooting and resolving complex mechanical issues 

across various industries 

●​ Project Management: Leading projects from concept through execution, ensuring timely 

delivery within budget 

●​ Manufacturing Processes: Deep understanding of machining, welding, and additive 

manufacturing techniques 

●​ Quality Control: Skilled in implementing quality assurance protocols to meet industry 

standards 

●​ Data Analysis: Conducting stress and strain analysis using FEA (Finite Element 

Analysis) and simulation tools 

●​ Team Leadership: Leading teams of engineers and technicians to meet project goals 

and deadlines 

●​ Cost Optimization: Implementing solutions that reduce costs while maintaining quality 

and functionality 

 

Professional Experience 

Mechanical Engineer​
XYZ Manufacturing Solutions, Hanoi, Vietnam​
May 2018 – Present 

●​ Designed and optimized mechanical systems for industrial machinery, which resulted in 

a 15% reduction in energy consumption and improved operational efficiency. 

●​ Led a cross-functional team of 10 engineers to develop a new assembly line layout, 

reducing production time by 20% and increasing output. 



●​ Implemented a new quality control protocol that decreased product defects by 30%, 

ensuring compliance with ISO 9001 standards. 

●​ Collaborated with external vendors to procure materials, ensuring timely delivery and 

adherence to specifications, reducing material costs by 10%. 

●​ Conducted regular maintenance and troubleshooting of mechanical systems, preventing 

system downtime and saving the company an estimated $50,000 annually in repair 

costs. 

Junior Mechanical Engineer​
ABC Engineering Ltd., Hanoi, Vietnam​
July 2016 – April 2018 

●​ Assisted in designing components for high-precision mechanical systems using 

SolidWorks, contributing to the successful launch of 5 product lines. 

●​ Performed stress analysis on mechanical parts to ensure they met safety and durability 

standards, contributing to the successful certification of new products. 

●​ Supported senior engineers in project planning and the development of technical 

documentation for manufacturing processes. 

●​ Created technical reports outlining design changes, testing results, and improvement 

recommendations, streamlining communication across teams. 

… 

 

Education 

Bachelor of Science in Mechanical Engineering​
University of Hanoi, Hanoi, Vietnam​
Graduated: June 2016 

●​ Relevant coursework: Thermodynamics, Fluid Mechanics, Heat Transfer, Advanced 

Manufacturing Processes 

 



Certifications 

●​ Certified SolidWorks Professional (CSWP) – Dassault Systèmes, 2017 

●​ Project Management Professional (PMP) – Project Management Institute, 2020 

●​ Six Sigma Green Belt Certification – American Society for Quality, 2019 

 

Professional Development 

●​ Attended the International Conference on Mechanical Engineering (ICME) in 2022, 

focusing on sustainable manufacturing technologies and innovations in material science. 

●​ Completed a course on Advanced Finite Element Analysis (FEA) with ANSYS software, 

enhancing my ability to predict mechanical failures and improve design efficiency. 

 

Additional Information 

●​ Languages: Fluent in English (TOEIC 900) and Vietnamese 

●​ Interests: Robotics, renewable energy systems, and industrial automation 

●​ Volunteer Work: Mentor for university students pursuing mechanical engineering, 

providing career advice and guidance on project work. 

15. CV Thiết Kế Thời Trang (Fashion Design) 

Ngành thiết kế thời trang yêu cầu ứng viên có khả năng sáng tạo, đổi mới và hiểu rõ các xu 
hướng thời trang, đồng thời sở hữu các kỹ năng kỹ thuật để chuyển hóa ý tưởng thành các sản 
phẩm thực tế.  

Một CV thiết kế thời trang cần làm nổi bật những bộ sưu tập đã thiết kế, kỹ năng sử dụng các 
phần mềm thiết kế như Adobe Illustrator, Photoshop, và kỹ năng may vá. Các thành tựu trong 
việc tham gia các cuộc thi thiết kế hoặc triển lãm thời trang cũng là điểm mạnh quan trọng trong 
CV của ứng viên. 

Ví dụ: Mẫu CV Bằng Tiếng Anh Ngành Thiết Kế Thời Trang: Fashion Designer 

Sophia Le 



📍 123 Fashion Street, Ho Chi Minh City, Vietnam​
📞 +84 987 654 321​
📧 sophia.le@email.com​
🌐 Portfolio: sophialedesign.com 

 

Professional Summary 

Creative and passionate Fashion Designer with over 5 years of experience in creating 
innovative fashion collections and designing custom garments. Adept in sketching, 
pattern-making, fabric selection, and garment construction. Proven success in delivering 
designs that reflect the latest trends while meeting client needs and specifications. Expert in 
using design software such as Adobe Illustrator and Photoshop. Looking to contribute my skills 
and creativity to a leading fashion house. 

 

Core Skills 

●​ Fashion Design: Strong ability to create stylish and functional fashion pieces from 

concept to finished product. 

●​ Sketching & Illustration: Proficient in hand-drawing designs and using digital software for 

rendering. 

●​ Pattern Making & Draping: Expertise in drafting patterns, creating muslins, and draping 

fabrics to create unique silhouettes. 

●​ Fabric Knowledge: In-depth understanding of fabrics, textures, and finishes to select the 

best materials for designs. 

●​ Adobe Illustrator & Photoshop: Advanced proficiency in design software to create digital 

sketches and technical drawings. 

●​ Trend Forecasting: Ability to identify and incorporate current fashion trends into design 

work. 

●​ Garment Construction: Skilled in sewing and garment assembly to ensure high-quality 

finishes. 

●​ Project Management: Efficient in managing multiple projects and meeting deadlines in a 

fast-paced environment. 



 

Professional Experience 

Fashion Designer​
Luxe Couture, Ho Chi Minh City, Vietnam​
June 2021 – Present 

●​ Designed and developed seasonal collections for both ready-to-wear and couture lines, 

incorporating client feedback and current fashion trends. 

●​ Collaborated with the fabric sourcing team to select sustainable fabrics, resulting in a 

20% reduction in material costs while maintaining quality. 

●​ Created technical sketches and specifications for garments and worked closely with the 

production team to ensure accurate manufacturing. 

●​ Supervised fittings and alterations, ensuring each piece was tailored to perfection for the 

client’s needs. 

●​ Led the design of a capsule collection for a high-profile fashion show, which gained 

media attention and led to a 15% increase in brand recognition. 

●​ Managed relationships with suppliers and manufacturers, ensuring timely production and 

high-quality standards. 

Junior Fashion Designer​
Fashion Forward Studio, Hanoi, Vietnam​
July 2018 – May 2021 

●​ Assisted senior designers in creating sketches, developing patterns, and selecting 

fabrics for seasonal collections. 

●​ Worked on the creation of ready-to-wear collections, helping to refine designs and 

oversee garment production. 

●​ Prepared design boards and mood boards for client presentations, helping to visualize 

new collections. 

●​ Collaborated on fashion shoots, ensuring that the garments were styled to showcase the 

designs effectively. 



●​ Produced samples and managed fittings, making adjustments to designs as needed. 

●​ Created technical sheets and drawings, ensuring clear communication with the 

production team. 

… 

 

Education 

Bachelor of Arts in Fashion Design​
University of Arts, Hanoi, Vietnam​
Graduated: June 2018 

●​ Relevant coursework: Fashion Illustration, Textile Design, Fashion History, Pattern 

Making, Garment Construction 

 

Certifications 

●​ Adobe Certified Expert in Photoshop & Illustrator – Adobe, 2020 

●​ Fashion Design Techniques – Parsons School of Design (Online Course), 2021 

●​ Sustainable Fashion Design – Fashion Revolution, 2022 

 

Professional Development 

●​ Attended the 2023 Vietnam Fashion Week, gaining insights into emerging trends and 

networked with industry professionals. 

●​ Participated in the Global Fashion Design Competition in 2022, where my collection won 

the “Best Innovative Design” award. 

 

Additional Information 



●​ Languages: Fluent in English and Vietnamese 

●​ Portfolio: Available at sophialedesign.com 

●​ Interests: Sustainable fashion, upcycling, and fashion illustration 

●​ Volunteer Work: Designed costumes for a charity fashion event, which raised funds for 

underprivileged communities. 
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